PRESENTS STEP

AT A GLANCE

Things To Help You Make S.T.E.P. Successful For You

BEFORE YOU ARRIVE
Register Early Come Prepared
— Updates are posted on the website so — Have your FINALIZED program AND
members can see who's attending — PRICING ready for buyers.

you're more likely to fill your schedule

— Information on obsolete products should
when companies know you'll be there.

also be available.

SCHEDULING YOUR MEETINGS

Book Your 40-Minute Appointments
— YOU make your own appointments using the 40-minute time blocks in the Conference Time
Planners.

— Exception: 15-minute "mini meetings" on Wednesday, July 22nd from 4:45 PM - 6:00 PM are
pre-structured — use these for new or new-to-you vendors.

— Please use the time blocks as noted — this allows everyone to maintain consistent schedules.

— Confirm ALL meeting times with a follow-up email to the person who scheduled the
appointment.

% Member Meeting Rules B Submit Your Schedule
— Tuesday: NMDA Member-to-Member — Meeting schedules are due in the
meetings ONLY. NMDA office by June 25, 2026.
— Wednesday & Thursday: Meetings — Submitting on time ensures there are no
may include both members and non overlapping appointments.
members.

DURING THE EVENT

Use the Green OPEN Signs

— Manufacturers: You will receive a bright green OPEN sign. When you have no appointment,
post it in your window and leave your door open — drop-in buyers will find you.

— Buyers: If you finish an appointment early, look across the atrium for green OPEN signs to fit in
additional manufacturer visits.

? Questions not on the FAQ sheet? Contact NMDA: office@nmdaonline.com | 865.518.6257



